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One Olde Half Day Road 
Lincolnshire, IL 60069
Ph: 847.883.8600 | Fax: 847.883.8608 
www.lincolnshireil.gov

TTEEMMPPOORRAARRYY UUSSEE PPEERRMMIITT AAPPPPLLIICCAATTIIOONN
DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

PROJECT INFORMATION

Applicant Name: Telephone: (  )

Event Address: Lot/Suite #:

TEMPORARY USE EVENT

 Garage Sale
(Residential Only)

 Farmers Market  Mobile Food Vendor
 Holiday Decoration Sales Lot  Temporary Sales
 Mobile Service  Temporary Event

EVENT DATE(S) EVENT HOURS

Start Date: /             / Start: AM | PM

End Date: /             / End: AM | PM

Rain Date: /             / (Garage Sales Only)

APPLICANT SUBMITTAL STATEMENT

I, _____________________________________________, certify that to the best of my knowledge the
information contained in this Application, attached plans and specifications, and other attached documentation
is true. I further recognize that I have read and understand the regulations associated with my Temporary Use
request and any conditions that may be assessed by the Village upon the issuance of any permit.

Signature: Date:

REQUIRED DOCUMENTS Total Sets
Garage Sale Documents:
 Temporary Use Permit Application (First page of Application only required)
 $10.00 non-refundable permit fee (check or cash only)

1

Temporary Use Documents:
 Temporary Use Permit Application (incomplete applications will not be accepted)
 Site Plan of the property/structure to be used for the temporary use (must be

drawn to scale) - include all information necessary to accurately locate and portray
the temporary use on the premises.

 A detailed written description of the proposed temporary use and/or illustration of
building elevations for any proposed temporary structure.

 Landlord/Property Owner Consent (see Signature Page of this form)
 $100.00 non-refundable permit fee (cash or check only)

2

Application #:
M      C      I      F

 OFFICE USE – GARAGE SALE ONLY 

Authorization: Date: Permit #:
This permit for Garage Sale is hereby approved, based upon the information contained in this

application and the provisions of the Village Code. Finance Code: 118
Fee: $10.00
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TEMPORARY USE PERMIT APPLICATION
Village of Lincolnshire – Community & Economic Development Page 2 of 2

CONTACT INFORMATION - Not required for Garage Sales
APPLICANT INFORMATION:

Name: Company:

Address: Suite #:

City: State: Zip Code:

Telephone: ( ) Fax: ( )

Email:

PROPERTY OWNER INFORMATION: (if different than Applicant)

Name: Company:

Address: Suite #:

City: State: Zip Code:

Telephone: (          ) Email:

TENANT INFORMATION: (if different than Applicant - requires Owner information & signature)

Name: Company:

Address: Suite #:

City: State: Zip Code:

Telephone: (          ) Fax: (          )

EVENT MANAGER INFORMATION: (Required for Farmers Markets and Temporary Events)

Name: Company:

Address: Suite #:

City: State: Zip Code:

Telephone: ( ) Email:

PERMIT CONDITIONS & TERMS
 A Temporary Use Permit may be subject to such special conditions and restrictions on the location and

operation as deemed reasonably necessary to protect the public health, safety and welfare based on
specific site considerations (excluding Garage Sales).

 The Temporary Use Permit shall be revoked if any of the standards and conditions imposed pursuant to
Sec. 6-3-6, or this permit, are violated.

 Temporary Use Permits are valid for one year from the date of issuance and must be renewed each year
(excluding Garage Sales).

LANDLORD / PROPERTY OWNER APPROVAL STATEMENT
A separate Landlord/Property Owner Approval Letter may be submitted in lieu of completing the following
approval statement.  Any such letter must be on company letterhead of the ownership party, include a
statement granting authorization for the submittal of this Application and corresponding plans/documents, and
be attached to this Application.

I, __________________________________, certify that as the property owner, landlord, or authorized agent,
as identified herein, I have reviewed the information contained in this Application, attached plans,
specifications, and other attached documentation and hereby authorize the submittal of this Application,
attached plans, specifications, and other attached documentation for the temporary use event at the
location(s) and time(s) identified.

Signature: Date:
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TEMPORARY
STRUCTURES AND USES

TUP = Permitted with Temporary Use Permit
P = Permitted without Temporary Use Permit
BP = Permitted with a Building Permit

Construction/Contractor
Trailer/Office

R1 R2 R2A R3 R4 R5 B E O/I M
BP BP BP BP BP BP BP BP BP BP

 Refer to Section 5-1-8(7), Temporary Trailers, for specific requirements.
Farmers Market R1 R2 R2A R3 R4 R5 B E O/Ia M

TUP TUP TUP TUP
 Permitted a maximum of one (1) day within a consecutive seven (7) day period.  The hours of operation

are limited to a maximum six (6) hour period, which includes vendor set-up and removal, subject to the
approval of the Director of Community & Economic Development.

 All products sold by vendors must be home-grown or home-made, and sold by the producer(s), family
member(s), employee(s), or designated representative(s). In the event a vendor is deemed not to meet
these criteria, but is determined the vendor adds material value to the market, the Director of Community
& Economic Development has authority to make exceptions to such criteria.

 Other related activities, special programs and events may be conducted on the premises subject to the
review and approval of the Director of Community & Economic Development.

 A Market Manager shall be designated by the Applicant to serve as the principal person responsible for
overseeing the operations of the market. The Market Manager shall ensure all waste, debris, or any
other evidence of the market is removed from the premises no later than two (2) hours after closing time.

 All vendors shall have a valid Illinois State Sales Tax License, except when a temporary (daily) sale is
assigned, and  shall abide by all food, safety, and health regulations of the Village of Lincolnshire and the
Lake County Department of Health and the State of Illinois at all times.

Garage Sales R1 R2 R2A R3 R4 R5 B E O/I M
TUP TUP TUP TUP TUP

 Shall be permitted up to three (3) consecutive days between the hours of 8:00 a.m. and 5:00 p.m. each
day. Not more than two (2) garage sales shall be conducted on the same premises within a calendar year
with a minimum thirty (30) days between each sale.  In the event of rain during the three (3) day sale
period, such sale period may be extended one additional day within the subsequent seven (7) days for
each day of rain.

 A Temporary Use Permit shall be obtained from the Department of Community & Economic Development
not less than 48 hours prior to the start of any garage sale.

 Signage shall be in compliance with Section 12-13-1, Temporary Signs, of the Lincolnshire Sign Control.
Holiday Decoration Sales Lot R1 R2 R2A R3 R4 R5 B E O/Ia M

TUP TUP TUP
 Shall be permitted during the months of October, November and December.
 All items to be displayed and sold shall consist of natural materials (for example; pumpkins, holiday trees

and wreaths, etc.).
 Adequate vehicular access and off-street parking provisions shall be provided on-premises of the

operation, subject to the determination of the Director of Community & Economic Development.
 Daily operations shall conclude at 9:00 PM.
 One temporary structure shall be permitted for office, sales, or storage uses and shall comply with all

yard requirements of this Title.
 Outdoor lighting as described in Section 6-3-15 shall apply, regardless of location.
 All vendors shall have a valid Illinois State Sales Tax License, except when a temporary (daily) sale is

assigned, and shall abide by all food, safety, and health regulations of the Village of Lincolnshire Health
Code, the Lake County Department of Health and the State of Illinois.

Mobile Services R1 R2 R2A R3 R4 R5 B E O/I M
TUP TUP TUP TUP

 Shall be located entirely on private property and shall only provide service to the owner, tenants and their
respective employees or customers with a scheduled appointment window of less than thirty (30)
minutes. Consent from the property owner or legal representative of the property owner must be obtained
in writing in advance, and a copy of such authorization shall remain on file with the Community &
Economic Development Department.

 All services and product storage shall occur within a fully enclosed facility, which may include a mobile
facility. All waste, including fluids, shall be contained within the facility and properly disposed pursuant to
local, state, and federal guidelines/regulations. Minor services may be permitted outdoors, as authorized
by the Department of Community & Economic Development.

 Permitted a maximum of three (3) days in a consecutive seven (7) day period.
 All signage, product and service information must be securely attached to the mobile facility. Directional

signs may be permitted to ensure proper traffic circulation and access, as authorized by the Department
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of Community Economic Development.
 The location of the operation shall not interfere with vehicle ingress and egress to the premises, nor

impede traffic circulation in any way.
 Set-up and removal of the Mobile Services must occur within the same day of operation. Overnight

storage and parking of equipment is prohibited.
 A separate Temporary Use Permit shall be required for each individual location of operation, regardless if

all services are performed by the same owner/operator.
 All vendors shall have a valid Illinois State Sales Tax License, except when a temporary (daily) sale is

assigned, and shall abide by all food, safety, and health regulations of the Village of Lincolnshire Health
Code, the Lake County Department of Health and the State of Illinois.

Mobile Food Vendor North Park, Spring Lake, Public Schools R5 B E O/I M
TUP TUP TUP TUP TUP TUP

 Shall possess a valid license for operation from the Lake County (IL) Health Department.  A copy must
be submitted to the Department of Community & Economic Development prior to operation.

 Parking or standing in any public right-of-way for the purpose of preparing, cooking, serving or selling
products shall be prohibited, with the exception of ice cream vending.

 All of the proprietor’s activity associated with a Mobile Food Vendor must occur within the vehicle.
 Consent from the property owner or legal representative of the land owner, either written or verbal, must

be obtained prior to operation.
 All signage, product and menu information must be securely attached to the mobile food vehicle.
 Operation shall be permitted for a maximum of four (4) hours at any single location.

Model Sales Office/Unit/Trailer R1 R2 R2A R3 R4 R5 B E O/I M
BP BP BP BP BP BP

 Shall be permitted upon the recording of a final plat of subdivision for sales or marketing of any
residential development and shall not be used for general office purposes.

 Shall be located on the same premises as the development site and must be securely affixed to the
ground and meet all applicable codes and regulations of the Village, including building setbacks,  light,
ventilation, egress, and space for the occupancy of a structure.

 Must be removed upon the sale of the last unit of the development.
 Shall not contain any sleeping or cooking accommodations, unless located in a model unit.
Seasonal Structure R1 R2 R2A R3 R4 R5 B E O/I M

P P P P P
 Only one (1) Seasonal Structure shall be permitted at any one time.
 Shall be permitted for a portion of the year for seasonal use only, and shall not remain for an uninterrupted

period longer than six (6) months within any consecutive twelve (12) month period.
 Shall not include a permanent foundation.
 Shall not exceed a height of fifteen feet (15’) from the established grade.
 Shall have a maximum floor area ratio no greater than 10% of the gross square feet of the Principal

Structure on the lot.
 Storage of materials is prohibited.
 Installation of natural gas, water supply or sanitary sewer service, plumbing fixtures or similar utilities is

prohibited.
 May be located within the required side and rear yard setbacks, provided they are no closer than ten feet

(10’) from the side and rear property lines.
Temporary Sales R1 R2 R2A R3 R4 R5 B E O/I M

TUP TUP TUP
 Shall be associated with an existing permitted use or Special Use.
 Products to be sold shall be manufactured, warehoused or distributed in the normal business operation.

No products shall be brought from other sources for the purposes of the temporary sale.
 All temporary retail sales, including the display of products, shall take place within the fully enclosed

building associated with the principal use.
 No more than three (3) temporary sales events shall be permitted on the same premises in any calendar

year.
 Adequate off-street parking shall be provided on the premises of the temporary sale, as determined by

the Department of Community Development.
 Signage shall be in compliance with Section 12-13-1, Temporary Signs, of the Lincolnshire Sign Control.
Temporary Event R1 R2 R2A R3 R4 R5 B E O/I M

TUP TUP TUP TUP TUP
 Event hours are limited between the hours of 9:00 a.m. and 11:00 p.m.
 Permitted a maximum of three (3) consecutive days.
 No more than two (2) temporary events shall be permitted on the same premises in any calendar year.
 An Event Manager shall be designated to serve as the principal person responsible for overseeing the
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operations of the event. The Event Manager shall ensure all waste, debris or any other evidence of the
event is removed from the premises no later than two (2) hours after the closing time.

 Adequate off-street parking shall be provided on the premises of the temporary event, as determined by
the Department of Community Development. Off-premises parking locations may be permitted, subject to
the authority of the Department of Community Development.

 Signage shall be in compliance with Section 12-13-1, Temporary Signs, of the Lincolnshire Sign Control.
End of Temporary Structures and Uses List
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